DD Month YYYY
From:
Commandant 

To:
Ms./Mr./Commodore _________, U.S. Coast Guard Auxiliary 
Subj:
AUXILIARY LETTER OF COMMENDATION

1.  I note with pride and am pleased to commend you for your performance of duty as the 2019 Commodore Daniel Maxim Award for Excellence in Education nominee from Flotilla/Division ________. As the unit's consummate instructor, you steadfastly demonstrated exceptional proficiencies. You set exemplary standards of conduct, always striving for instructional excellence. Your appearance and bearing are always impeccable. You initiated numerous methods to boost class members’ retention of the lessons taught, including: __________ and ________. Your attitude and approach were always professional, applying effective communications and interpersonal skills. You meticulously updated each course to be consistent with current materials and legislation before teaching multiple public education and member training classes. Recognizing the important role boater education plays in reducing accidents, injuries and deaths on the water, you applied the skills honed over _________ years of public education and continually improved your own course delivery. Then, employing remarkable motivational abilities, you organized, trained and mentored newer members into an outstanding cadre of instructors. As evidence of your success, your flotilla taught __ students, including __ teens
2.  You are commended for your outstanding performance of duty. By your meritorious service, you have upheld the highest traditions of the United States Coast Guard and the United States Coast Guard Auxiliary.

3.  You are hereby authorized to wear the Auxiliary Commandant’s Letter of Commendation Ribbon Bar (gold star in lieu of a …..).
For the Commandant,

___________________
Commander, U.S. Coast Guard

Director of Auxiliary

_________ Coast Guard District
Additional Words/Phrases that could apply:

You forged a partnership with the __________ to provide funds so the Flotilla could offer free or reduced cost boating safety classes.  
Your efforts resulted in a ___% increase in graduates 

You brought great credit to the Flotilla and enhanced the image and reputation of its many dedicated volunteers as well as the Coast Guard and Coast Guard Auxiliary.
Displaying outstanding expertise and proficiency, you devoted hundreds of hours to planning and executing recreational boating education programs intended to reduce boating accidents and fatalities.  
This included actively promoting public education and/or member training programs intended to reduce boating accidents and fatalities
You worked tirelessly to promote the Auxiliary’s recreational boating safety message by graduating ______ students from public education programs and offering ______ courses in member training

By conducting classes in a highly efficient manner, you greatly added to the image and reputation of the Coast Guard and Coast Guard Auxiliary.
